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I. Overview and Policy 

 

The Town of Old Saybrook is committed to promoting harmonious working relationships and a 

safe work environment that is free of harassment in the workplace.  To support that commitment, 

the Town strictly prohibits harassment and any other form of discrimination, including but not 

limited to harassment based on race, color, national origin, ancestry, citizenship status, sex, 

sexual orientation, pregnancy, marital status, parental status, religion, age, disability, past or 

present service in the uniformed services of the United States, genetic makeup, or any other 

legally protected basis.  The Town also prohibits discrimination or harassment against any 

individual based upon that individual’s association with an individual in a protected class.   

 

All managers, supervisors and employees are required to maintain a work environment free from 

such discrimination, harassment and intimidation.  The Town will investigate all complaints of 

discrimination or harassment and preserve confidentiality to the maximum extent possible.  Any 

employee who violates this policy may be subject to discipline, up to and including termination 

of employment. 

 

Employees and applicants for employment will not be subjected to any retaliation or adverse 

consequences because they have (a) filed a legitimate complaint of discrimination or harassment; 

(b) assisted or participated in an investigation of such a complaint, or in any hearing or legal 

proceeding involving such a complaint; (c) opposed any unlawful conduct involving 

discrimination or harassment; or (d) exercised any other legal right protected by law that 

involves discrimination or harassment. Organization policy is to strongly encourage discussion 

of the matter to help protect others from being subjected to similar inappropriate behavior. 

 

 

II. Prohibited Forms of Harassment 

 

Harassment is defined as verbal or physical conduct that has the purpose or effect of 

unreasonably interfering with an individual’s work performance, or creating an intimidating, 

hostile, offensive, or abusive working environment.   Some examples of harassment include, but 

are not limited to: 

• Making racial or ethnic slurs; 

• Ridiculing, insulting or demeaning a person, a group of people, or their relatives, friends 

or associates based upon one or more of their race, color, national origin, ancestry, 

citizenship status, age, gender, sexual orientation, disability, or religion. 

• Subjecting an individual to conduct that constitutes bullying. 

 

Sexual harassment is verbal or physical conduct or abuse of a sexual nature, unwelcome sexual 

advances and requests for sexual favors in situations where: 
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• Submission to such conduct is an explicit or implicit term or condition of employment; 

• An individual’s submission to or rejection of such conduct becomes the basis for 

employment decisions affecting that individual; or 

• Such conduct has the purpose or effect of creating an intimidating, hostile or offensive 

working environment. 

 

Sexually harassing conduct may be overt or subtle, and includes, but is not limited to: 

 

• Repeatedly e-mailing, text-messaging, calling, or otherwise attempting to contact another 

employee to solicit a non-professional relationship with the individual; 

• Basing any employment decision on an employee’s or applicant’s acceptance or rejection 

of personal relations or sexual advances; 

• Verbal conduct, such as suggestive or offensive comments, sexual jokes, or sexual 

propositions; 

• Non-verbal conduct, such as derogatory or pornographic images, pictures, or cartoons, 

leers or stares; and  

• Unwanted physical conduct, such as making physical contact or assault. 

 

Sexual harassment is a form of sex (gender) discrimination, and can occur against either a male 

or a female individual by either a male or female employee.  It can be directed against an 

employee or a supervisor by another employee or supervisor.  It can be directed against an 

employee by a contractor, other outside business associate, or visitor, and vice versa. 

 

This policy also applies to the Town’s electronic communications systems.  Employees may not 

use any communications systems to harass or offend others, whether employees or non-

employees. 

 

 

III. Reporting Harassment, Complaint Procedure and Investigation 

 

Any employee who believes she or he has been subjected to any type of discrimination or 

harassment should immediately tell the other person to “stop” or make it clear that the conduct is 

not welcome or acceptable.  In addition, the employee should inform his or her supervisor of the 

perceived discrimination or harassment as soon as possible.  This will provide the best 

opportunity to prevent further discrimination or harassment and take effective corrective 

measures.  Failure to report possible harassment which would enable the organization to correct 

the problem also may prevent further legal action that an individual may otherwise be entitled to 

take. In the event that you are uncomfortable, for any reason, with discussing the matter with 

your supervisor, you should contact another Town management official or the First Selectman 

directly.   

 

In addition, it is the responsibility of any employee who has witnessed or been subjected to any 

discrimination or harassment as described above to report the incident to his or her supervisor, or 

other Town management official.  Any supervisor or management official who receives a report 

of potential harassment must promptly (within one business day) notify the First Selectman.   
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The employee may be asked to state the complaint in writing.  The Town will promptly and 

thoroughly investigate your complaint and inform the employee of the findings and resolution 

relative to the complaint.  The organization also will take steps to ensure that information 

obtained during the investigation is shared only with those who have a business need to know 

about it.  Everyone involved in the investigation will be told of the need for confidentiality and 

will be expected to maintain confidentiality.   

 

Retaliation against any employee for complaining about harassment on a basis of sex, race, 

color, religion, national origin, or age is prohibited under this policy and illegal under state and 

federal law.   

 

Harassment is a serious act of misconduct.  If an investigation results in a finding that a person 

has knowingly, or in a malicious manner, falsely accused another of statement(s) or conduct that 

did not occur, that person will be subject to appropriate disciplinary action. 

 

 


